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Installing Showbiz Budgeting
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Registering Showbiz Budgeting
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Quick Start

* +, 1 = , 4 =Filel Page Setup!
& = Printer ! % = Name & , &
, ; & & +
&1 = OK'!

Important Key commands:

Column Width Adjustments A & + + | Option = ,
>Alt = i & + &l & , , &
Shift= , & , | & &
Edit Detail Pane A + = 1 + Enter = , Edit
Detail & D & Option = , >Alt = , i & OK'! ! H& =
& + Next. 4 = + , : &
& , 1 =#& : &
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Your First AICP Bid
1. Start Showbiz Budgeting

=1 = P> &+ + + &

2. Create a new bid

4 = File & New O Master Templates
&

New Budget

el
EECIOELIET

I"* &+ + 4

[ Look in: | |2 Master Template 8.0 I v | ¢ T e G-
e a 20k Student Short Master . mbt a Broadcast Production, mbk a Fiox Feature master, mbk
__,J a ABC Cable Metworks, mbk a CBS master.mbt a Fiox T Pilak Master, mbt
Fecent a ABC master.mbk a Zhan4 master.mbt a Fox T Series Master . mbk
a AICE master, mbk a CICP Music Yideo master, bk a Fox TV master . mbt
= a ALCP 3-Ciky master,mbk a Colarnbia master, mbk a Hallmark. Enkertainment Master, mbk
[ a ATCP 3-Ciky with travel master, mbk a Constrction masker, mbk a HEC masker, mbk
Dieskiop ATCP (Poink Zero Skvled.mbt a Corporate Yideo Masker.mbk a Hit: Entertainment Masker, mbt
(|5 a Discovery Metwork, mbk a Hyperion masker, mbk
23 ATCP with Prod-Talent Specs.mbt a Disney Animation Master,mbt a Kingswaorld. mbt
AICP emplate , , & &7 4C
% 1% 9¢& /4%  , & 8 , 0 & 1, + +
Files of type E/ O, FG GHI - & .mbt 4 =
& = Open ! o ! = & 1
S = I . -
3. Create your Title Page
4 = Titles !l + & ,
+ 1 =, or!=, "1 & O = Save
Data ! | & ' & = Save ! * &t
, 1& , Load Data ! 0 o
Tool ! & , 95 & , & & = !
& * 5, 0 +
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4. Establish Fringes

4 = Tools & Fringe Manager O + % + & !
&

Code Description PTFW a7 Cume
32% 150 after1 0. 2 afterl2. 3K after!s. . F0.00
il Man Unian 16.5% 1.5% after10. 2.¥ after12. 3.X after1s. . F$0.00
F Flat 16.% $0.00

4 = Add ! + En:* Edit Fringes
Edit Fringes & > & & Code Mame
. 5 @ A |L| | |L|niu:un |
+ + 1 ’ COde & Name Fringes
#& + & / 5 4 & &
C + 1 EC6:1 EC 6 =: | 4 = Percen
Tab =, "+ 5 & Percentage Per Unit §
Per Unit c51 1 Overtime gty
, . : 5 1, & Ot [ 1]
l & ? (3 by 5 Ml
0 &+ & 1
& ! & ? Per Hour § [shortf
1" > 84+ + , . l:rEErl.-‘-.l DDrL';IlL] ishortform I:I
, 1 & + & , = & Cutoff § [ ]

Overtime [short-form crew onhyl)

m # after hiowrs
# after hours
K e hows

5. Enter the shoot schedule C o ] [ oo ]
6 ! & < =,1, + K 1 4 =
Tools & =  Globals 4 &
Code &> I E I i & Description & & 0
! & , + 1&& + 5 1 & , &
&,

MNarme Description Bh 10k 12h 14h 16h Expression Walue
P Prep Days 2. 3. a.
= Shoot Days 3. 3.
s ap Days 2. 2.
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6. Complete section A

4 = *g+ v & . 74C C & 1 &
& , ! 4 + 0
Titles | Comments Summar_lE Budget | Purchase Orders | Petty Cash | Detai Browser | Calendar
[P. CREW - PREPROC AMND WRAP v ] Wiew: | Main w
Code Account Mote Fringes | Glokal gh 10k | 12k | 14h 16k Rate QThr = Estimated & Woorking §
1 |Producer F
2 |Aszistant Director 8]
3 |Dir. of Photooraphy ]
; 01=, =, "1 & ! & ,
+ 1 B | , K1 < = .,
! & + =& , , + , & )
Rate & .C &+ &
& , & & ! 1> 8+ 4] & 4 =
’ ! + ’
7. Complete section B
% " * + & & * &+ ! *1,
& , & & % " Global &
& 4 & , & K 1 & P> &+  + &
& , & , . 1 = & 1 1
& , ! + & Hours per Day 0 ' K 1 l
+ + 14 & K I & = ! = ,1 & Note that
Rates do not automatically copy from section A 6 + + +
& , B / * 7/ Ll Sync Groups
ol Category , / C + &
B
8. Complete sections C through O
pal 4 + & & & &
= Detail ! , )
I && & & , & , !
[C PREPR.C AMD WRAP EXPENSES] w Wiew: |Main
Codle Accourt Mote = Estimated § Wiorking & Actuzsl B
101 |Car Rertal !
102 |Air Fares () people i@ [ ) per fare

June 3, 2010 v8.72



9. Edit the Summary Page

4 = ’ 1 C & , & + , + +
Contract Fees & && + &1 1 & "
. 1 &+ 0 . . + 1"+ & &
-1 = + + & & § & & 1 &
ij}ilnsurance

Estimated % Working $ Actual §

e e [ e [ o

[#]show Percantage [ ]show Percentage

[ Ok ] [ Cancel ]
6 + + ! & &
O 51 = Cancel OK!!
6 && 4 I, + + + , 1 &
+ = Add A § & & & , &l Type
& & Contract Fee /&& + + Code && , Text! ,
+ §1

¥% Edit Summary

Code Type

| 11, | | Contract Fee w
Texk

|Insurance |
Target Far percentage calculation: [ ]pisplay Code

[ summMary 5. Studio % set construction cosks (Taotals FiG/HY A []single Bax

] sUMMARY 6. Equipment costs {Total I) B [ ]Double Bax
1 sumMmMaRy 7. Film stock develop and print (Total 1)
[ SUMMARY 8. Miscellaneous (Tokal K} [goid

(%I SUMMARY 3, SUE-TOTAL A& thru K) | Oar
. DIrector)ceative fees | lotal[)

[ £
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10. Print your Budget and Actuals Reports

&7 Print

Budget |Detail Repart | Other Reports | Calendar |

/74! &+t

Select items ko prink:

Page header :

1 Titles]

Surmmary

Comments

& CREW - PREFRO AMD "WRAR

B SHOOTING CREW LABOR

C PREFPRO AMD “WRAF EXPENSES

O LOCATION AMD TRAVEL EXPEMSES

E PROPS WARDROBE AMD AMIMALS

F STUDIO REMTAL & EXPEMSES - STAGE

HEEEFEECORE

4 = Preview ! 1

#7 Preview

[ Close ] [ Print ] all Pages

Next / Previous Page !

/74('& 4 = ( !
1 e (: A&
/ ! ( (: &
& Convert to PDF

June 3, 2010 v8.72

Wi

| Print ALCP -

v | Edit

L TN TR

Print !

Gridlines
Timesktamp

Close




Menu Commands

File Menu

m Edit Category Phase Tools  YWiew ‘Window Help

Mewa, ..
Open...
Save
Save As...
Close

Irnport, ..
Export. ..

Prink...
Page Setup

Save As Template, ..
Create Template

Vendor Database. .,

Chrl+M
Chr4+0
Crl+5

Ctrl+5hift+5

Ctrl4-P

1 Zi\Program Files\Showbiz Software),showbiz Budgeting 8-3'Budgets\school_Board_¥2.mbb

Exit

3New 4 1 &1 &+ 1 & 0]

3 Open ) , &l &+
L I
3 Save - , 1 &+ &
! & + 1 )
3 Save As... ; & - 1 &+
+ &
3Close 4 1 &+
3 Import ;

3 Export #5
3 Convert PC Files * &+ &0 &
! + " &I, % & &
& O ! & + "1 %
3Print : , ¢ & + !
3 Page Setup P* g+ + ’
& )
3 Save as Template ) I &+ 0
3 Create Template ; & ,

3 Vendor Database & &1
3 Quit/Exit 4
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Menu Commands

Category Menu

m Phase Toc

Edit
Delete

add Account
Insert Account
Delete Account

Swnc Groups

o Edit 4
4 + ,044&1C

e Delete . B -

e Add Account . 4
&4 + , 6

e Insert Account . 4
&

e Delete Account . B

e Sync Groups .
!

+ & B
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Menu Commands

Phase Menu

Iim Tools  Wiew W

Phase Manager...

COpy.,
Clear...
Select Calar,..
Lack Estimated
Lock ackual
3 Phase Manager : , (
& ( I &+
* &+ > Up &Down'!
3Copy O
, 1
3 Paste .
JClear 4
C * +
3 Select Color 7/ s
4 = & & (
&l " . (
JLock 7/ -
& & 1 &+ "
C ( 1
1 =
(¢ 4 I & ++ &
& ++ & C &>
( , .1 & &
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, & ( % = = &
&
& & , 7t ( ,
! + & C 6
I, + Tools)Preferences)Application
7 ( 11 =
+
& &1,& ++ + && + ;
&& +
C . , !
View Menu & + ( 0
* &+ LI + ( % +
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Menu Commands

Tools Menu

BN iew  Window  Help
CuUrrency... Chrl+Y

Globals. .. Chrl+G

Fringe Manager...
Assign Fringes..,  ChrHF

Accumulatars, .. Crrl+U
Sub-Groups...
Breakouts..,
Formula...
Preferences... Chr4-T
3 Currency 4 , A & ; & &
. , 1 18+ ] & , 4 ,
3 Globals KT A & K 1 , &
- 1, : & &&1 & & K 1
3 Fringe Manager + % 4+ & +
&& + 1 1 + 11 , & & +
, 1 &+ 74 0! + .
&&1 & & +
3 Assign Fringes / + + & ;
= 5 + + T+ +
3 Accumulators / & / s
1 &/ , + 4
& & 50 , / l, & , !
% +
3 Sub-Groups . K & > Sub-Groups &
3 Breakout * = A & * = & z
K , && + " = 1 =
& £
3 Formulas / , & / 1
/ . = 1 + 1 5 1
3 Preferences ( & A & &% 4
"> &+ +)(
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Menu Commands

View Menu

=N Window  Help

Yiew Manager..,
Lock, r

Shiow Prink Ruler
Default Caluran Widths
Default Calurmn Orders

Isolate Phase {esc)
Collapse Phase (Shift esc)
v Show Budoet
v Show Actual $

Show Yariance
Show Yar %

3View Manager ( "&

+
+
& 1 &
JLock ( "&
. + &
+
3 Show Print Ruler
A
& +
& &

3 Default Column Widths

C O# 0 &
JIsolate Phase ;
( ! &
& , &l &
&
4

3 Collapse Phase 0 ++

&1 , .0

=, 1 >
3Show 7/ s
= + =15
3 Show Variance

3 Show Var %
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N #

5

(

9 9 ,
9 = &l
"o+
9 9 ,
= &l
& 1 &
, &
& 7
6
& &
C ,
&> - 1
& , & =
~= _>Esc =, +
A (C
& + Shift + ~
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Menu Commands

Window Menu

4 = Window

Help Menu

3 Showbiz Budgeting Help ;
+ 4 1 &5 &

3 About Showbiz Budgeting (Windows) .

! + b 7

& , , + &
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The Main Tab Panel

Titlez | Comments | Summary | Budget | Purchase Orders | Petty Cash | Detail Brovwser | Calendar

The Titles Tab

> + & = 1 "> &+ + Titles
) & & + I &+

To enter information into an existing budget form:

4 = & 1=, "+ & & 1
1& 1 = & & K , 5 &
& & +

Loading and saving data to disk:

Merge-and-center Tool O 5 !
& " + o+ + 1 =
= + + + + & O
0 + 1 + + + 1
Border Tool O ++ I & & +
Vertical Line Tool & '

Horizontal Line Tool &

June 3, 2010 v8.72
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Save Data !

= Load Data

0]
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Protect Tool O ++ &
& 5 & , & +

Resizing Columns
4 "o+ &, & +

Adding and Deleting Rows and Columns

B & I && &l & & &
Add /&& ! +
Cut : & +

Insert + + &

Inserting Page Breaks

c+ v = ! &1, , + L +L
& , 1+ &0
+ 1 = 0 ,
Note & & /881 -
0 L] - ) 7
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The Main Tab Panel

The Comments Tab

4 !

June 3, 2010 v8.72
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The Main Tab Panel

The Summary Tab

6 . I &+ , 1, = + , 10 ,
51

+
0
+
N !
N
\

Basic Operation

3( &9 & .8& & & 9

16 9 1, ; 9 g & 1
39 ' " - = & ' &1, = +
I &

34 g L& & , 9 =& :

9 )0 - & " "

IA T+ 18 1 =+ 7 4+ * g+
!

16 & 5 , +  Edit

Advanced Operation

0 ¥ y , ¥ 1&+ 0 , ¥
: 5 +1 &+

Summary Row Types

0 T, , B |
3 Category Total O & , 1& 4 + 0 5 &
! 4 +
3 Contract Fee ; , && = = 1 1 + 1
& + L.
3 Level Break : , , + - o * =
O - > = n
3 Level Recap o" * =11 $ %
3 Running Total : , + ,
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Adding Summary Rows

4 #H& )/8&& && ! , ;
Edit)Insert && L + + & 6 & , + + &
,B 1, + Edit)Edit
Editing Summary Rows in the Summary Edit Window
; & &l , B , & + 4 +
l, 4 + ! & &1, = + 150
o 4 0+ ) + , , &l = Show All
=15 C 4 + , ! & & 4 + 6
& 4 + !, = + New Delete ! 4 = + GT >EK 0 10
=15 = ,B 1 * & , K &0 &
+ * &t & &
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The Main Tab Panel

The Budget Tab

0O *¢& 01 I &+ & , && ,
& " & $

The Budget Grid

0 & b , 1 D & , & &lt, 9 + 6
9 + 9 & & 1 ° + & > Views(
% & & , O ' 1 , T F L =+ 1
!, + =, 1 , & C & ,& & " &
& ' & && , 4 & &

A "l 4 + , & & 4 + ,0, &9 +
* + " & + , , ,
! - I &+ , + C , & 1
> + IK! 1P,l; &B @ I & &1,& 1! = + &
+ + 5 & , & 4 = OK'! y s +
Cancel ! & &
3Code 0 & 4 &1& ! = 4 & +
3 Account / I & && , . & ! =
/ #& &
3 Accumulators / "ol /
& 4 + ,H#& A & 0 & & ,
/ 48& O ! : =, 1 +
=, L L / & & , 1 > / 0
3 Fringes + "1 , + &
4 + ,H#H& A & 0 . + + /
+ + 1 + 4 & 6 , 4 => + = (4
% + , ! + & / 1,& 1 = +l 0 +
/ + A & > + @
3 Global , 1 4 >/ o4 + 0] . K 1
- & 6 K 1 !, = + K 1 !
0 + K11 K1 4¢§& , + 6 . pal
=> + = (4@ > K 1 @
jQty P " ! && 6 , & &K
- ., + 48&1 4 = +> + = (4
38h-16h 4 04 , #
& & , + 1 + I &+ !
&, 0 & +° , &1 & + +
+ & /
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3 Rate B
3 OTBase /°
! & 0
3 1.5x,2x /°
0

3 Fringe - :

3 Phase Total (
! & & )

The Detail List

June 3, 2010 v8.72

0

Detailsi

&1

H

C

O 6
&&

16

&
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The Main Tab Panel

The Purchase Order Tab
0 ! ( & O , &&l & & & ( +
1 & , &1 - 1 = + ( #& A &
0O O & , & + ( , ! &1,
Printing the PO List

0 ( & O ., & 1 = C v

June 3, 2010 v8.72 25



The Main Tab Panel

The Petty Cash Tab

O (C ,4 (O o C ,4 #°* 0 +l .4
-1 0 & 4% , 6 &1 & && @@a# - I,
+ 1 & & # " 01 1,4 = +> + = + (40

# L
0 / &4 %(/C6 0 # - &
, & 0, ,1 & +
, , / it | & 1
# " 0 ./ I & , &1, = 4+ Company !
0 % 4: 0 " 4 1 g+ 1,/
0 ! +@4# " | Petty Cash
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The Main Tab Panel

The Calendar Tab
0O 4 & 01 s
0] & ",

6 -
&
Navigating the Calendar ;
& 0 =

The Event List
6 L ]

Adding, editing and deleting events 0  &&
' 0 &

# 5 & =

' 0= 1 ' , !

Moving Events O
= Move !
- 6 L L
, 11 o
' ! &

Printing the Calendar O
)C

June 3, 2010 v8.72
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The Main Tab Panel

The Detail Browser Tab

0 = * & )
: &
& D , &
& & & && , !
> + = + (40
* 1 ,
#H& = A &
6 (¢ /
& ,
+ 0 !
, E ++ L, ! R
& +: , 0 +
0 ! &1, = +

Printing from the Detail Browser

6

June 3, 2010 v8.72
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Application Preferences

0 ( A & ! & A & &% 4 1, +
Tools)Preferences % % 3 & M1 Pe* &+ +)(
/ ( &l & 1 &+
Underline totals containing detail 4 = + ( ) & , &
* &+ K & & & - & " & :
: 0 R R | = + & & " & ,
Measurements in Centimeters 4 & & , *t
( B
Use ‘Flash-Fill’ . 4 = 15 & , = +:
Auto-Save every 5 minutes % " = ' !,
= + (
Use 'Section' and 'Line' nomenclature = &4 + ! &
! 1 &/ ! & 0 !
Warn if budgetisinuse . 4 = + ,
’ = ’ +
Screen Font 4 = ! ! & &+ & C
& +0 + 1 File)Print
1 = Font !
Phase Colors O " & , &1 - & .
+ & , & C
Open last budget on startup . ( , & +
& , &l , & , &
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Budget Preferences

0 ( A & ! & A & &% 4 !, +
Tools)Preferences % % 3 & M1 Pe* &+ +)(
* &t ( . 1 &+

Display cents in Currency amounts : , &+ 4 ,
I &+ + &
Require Detail on estimates ( & , P&+ + &
( 4 = + , +
Require Detail on actuals ( * & , I &+ + &
C & "& + & & &
Warn on duplicate invoice numbers . ( *© & -
Suggest Fringe settings when adding detail 0O , +

" + + z
0 + + & & " & +
Account totals include fringes ( = &l +

! & & , &/ " = + (

! 4 + ! 4 +
Sort Category Codes numerically 4 + ,4 & | |

&
Show movie-style Summary recaps ( "& L &1 ,

+ 1 &+ , +

June 3, 2010 v8.72 30



What are Views?

9 1 &+ 1 ( & &
# 9 +& ,
30 " 1) & (
30 & (
30 " 1) &&
30 & |
30 &
30 " 1) && 9 &9 S
/ . ! 9 1 & &l & & 1 &+ 0 4
( 19 = 1 & = = . 1
1 &+  +l +1 4 , 1 ( 1
/ ,9 ! &l 1+ & + 9 ,
9 ! , , =&
& ! . , 5 4+
0 9 "1 , 9 * &+
, 1
9 1 & & && & & & , 1, + 9 % + A &

June 3, 2010 v8.72
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The View Manager

0 9 % + , 881 & & &,9 o0&
9 9 % + 1 = 9

9 & 1 g+ & & 15

9 & & + & &

To add a new view to the current budget:

34 = /88&1 & 9 0

3 C 9 9 C &

3% * 9 & & & 1, = Up &Down!
3% &, 9 +

34 = OK!

To modify a View:

34 = 9 , &, 0 9 1
& 9 % + A &
3 4 + ,0, 4 + ,0, & +
&0,
37841 - o, (¢ L = + 15 5
+ o ' &
E | + & 9
37841 -, & & R R ¢ L
& , &l = &
+
, 4 -1, 9
3 = & 9 & & & &9
=& , & = &l = & 1, ,
9 =& 9 0 = & ! , + &
- & + & & * &+ K&
30 ’ &
30 &
30 4 & (C
/ = + & * &+ K&l 0O = & 9
View)Lock
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Resizing Columns

9 3 1" * &+ + 1 & + "
+ "o+ & ° & 1 &
& 1 0 1 & + s
4 + & & , , &9 1 &
n % *
% ¥ View-Lock-Unlock
0 "+l &
Adjacent columns & & , & , & +
" &
All Right # & 1, & +& =, % / =, A&
+, &1 + " &
All Left # & 1, & +& =, +,
& " &
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The Currency Window

0 & , 4 A &L Tools)Currency =
cC " 4 , + & 1

0O 4 , & , 4 , 5 + 1 & , |1
6 L L4 , & , , 5 + E 1

# +4 , 5 ! =, && & + + ., &
, * 5 ; =, & C A & . & &
/ =, , *+ & & ! -
3 Euro: % N NRA /N
3Yen: % NGR A /N
3 British Pounds: % NRA /N

Making a Currency active

1
ol
+
o
+
H

Displaying In Native Currencies

# ( "4 , +4 = + 1z , C " 4 ! =1
( & , | , & & ( 0
& , + & 1, & 1 &+ > Comparing
Currencies [

Displaying Currency Symbols in the Budget

6 & , 4 , 5 1 5 C 0 4 D & I, =
1z A =150 & &
View current exchange rates
, ) I =+ 9 4 B ! 4 ,
& , ! & , , 5 +
Comparing Currencies
P> &+ + , C &9 & , T & 1, &
1 &+ 4 & , !
& 1 &+ , V&t & &, " 4 ,
9 I
3, "8 &, & 1 = , & & , 4 &
& = L: , C = 4 L = &> The Currency Window)
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C 0

¢ .
3 4 ,
3 , L #

& & ( I 5]
3 Don't display
34 =0K
34 = 9 !

1 5]
!

0O 6 < =,
View)Collapse Phase

June 3, 2010 v8.72
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Using Globals

June 3, 2010 v8.72

P> &+ +H LK 1t L "o+ ,
, & " 1 +< = + + &
! ! / K I & &l + ! P
+ =, = A , + K1 & | I &+ !
/ + , I &+ , 4 l,
& ! & , + l, & K I
&, & & ,
To define a Global:
34 = Globals ! ! Tools)Globals
K I &
34 =Add /7 1! =K !
3# 4 & 48& &EI Il o
3 If there are no Short-form Crew Categories in your budget: ,
9
3 If there are Short-form crew categories: enter ! & ,
0 - ! & / , = LTTTL
| 9 & &, O -
/ ) K 1 &
To assign Globals:
3 , P , &, K114¢&1 4 => +
A & 0 5
3 4 , | LK 1 L & & &
0 - K1 + 1 , 1 = =, 1
K I &
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Using Accumulators

= 1 51 -1K01& 1 / !

# / & , * &+ K & ( + 1
4 / ! & & 6
, =, ! ! !
: + I &+ +1, . , ! & ! +& &/
+ & + ,4: I
B +

Advanced Use

; / - ! & / 1 &+ 1,
& +

3 / 4 & >0

3# 1V / 4 +

3: , / & &

30 + / , +

3 + 1

To setup the Accumulators:

3 Tools)Accumulators / A &
30, 4 & & & / #5 OMIO 5 !

To enable Accumulator support in any Category:

34 = * g+ 01l & & &4 +
3 4 +

3; & 1 = 15 5 / >0, 1
34 =  OK!

To display the Accumulator column(s):

3 * &+ L3l 9 & & &9

34 = 9 ! !

3 0, , P&+ | = 5 & &/ 4 &
34 = OK'!
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To target the Accumulator result(s) in the Summary:

34 = , 1
30 + / 5 +4
& R 1 Ctrl-A && .
3 , 4 &,
3 + 1 = = 5 &

To set the Summary fee percentage:

34 =+, &&! & &
6 . +
; ESI =1 5 1 !
"> &+ + +
& +
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Using Breakouts

0 * =
: 0 *
O *
+
4 = 0
& , &
(C
* =
? # <
4 = QI
A 7
* = 1
#
|
6
( &
* = 1
=1 5 10
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Using Sub-Groups

'K , + -
, 1 & 6
s 1 , & 1K
& ' &,
+ & 1K
I &+ & & ,
0 1K
, 1 &+ & =
& , &
4 = INUT & /8&
#H , 1K §
K I && &
? 0 & 1K 1 + +
/ 1K & & 1 &+
s ' & 1K
K =15 §H& -
- z I K +
K
0O 5 & K . I &+ |
=15 5 1K §
U = 1K &
D" +, , 1 & ,
"+ + &
C ! & & "+ 5
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Using Formulas

! & , /
. 1 &+ & =
4 + ’ ’
D+ + 7
?7 4 = 0] 1
&l +
/ Vv + V
# + !
1 1 &1, && +
4 = Ql
& , & §0
0 .
D+ + / &
& ' & ,
4 = 4 ! &
4 = Q! &  #&
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* g+ 1
0 #&
7/ 4(

+
+

&

0

I &
&
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Detail Items

/ ./ I &+ ;

I &+
1

0
& & & + 1
&

I+

&l
: +

The Edit Detail Window

0 #& : A &

Phase 6
& 7

Account/Line

Detail !
!

5

, / 4 & A ,

ID : ", & +

PO Num ( &
6 ¢

Name # &
z 0

Description # 5
Qty P , #
I+ &
Unit 0 !

1& , 1 =1

Mult /7 && !
5 ?>P,0 D
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&
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OT Amt / & , ! & R "l P ,

oD > & 1 ! )
Rate / & & , & & & "4 s
Sub-Total 6 i I & , & & & 1
! & Rate & & Qty !
Fringe % 6 , + + 4 & R 4
* / /
0 C " 1 2
Assigned Fringes 6 + + LI =+ Assign Fringes
1 - - 1 + , I &+
Breakouts * = & && 1 = Breakouts ! & . 6 .
. & > Features/Breakouts ]
Repeat Last 6 , & , ) , 1, = + ! 0
+ & , 1 & -
Overtime Calculator . Base Hours / 1.5x/2x/3x/OT &
; & , ) & & ,1 #
1 & , , 1 & Base Hours & O !
& Rate$ & T &"& &1, 1 , +
, 0 1 s 1 & & 1& 1
& 15x12x &3x & ", 6 &
s , 1 & ! & 50
1 & , & oT & & & & 1 & , & Total $
&
OK ( + Option= ,>Alt=, A & + OK'! ! Next!
+ & , 5 1 + &
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What Are Phases?

( "> &+ + A ( , 1 &+
1 & + A + ", & L& & + ,
& D 5 ( + 1
3/ NV &+ + &1 1# &A =+ /

3( 1 & 1 1# 1 /

3/ & 1X 11X, [/ +

3/ g+ o+ , U 1D+ 1% & 0

34 , - 11 1 &+ o 1# & 6

Summing Phases

+( & & , C 1; + +( ,
I &+ - ( 1 ! & ( E
&l ' , +(
3 LIK .1 10 #
3071 % 1C 6 =10 ; /
34 X 10 10 /
6 + "l ( 1, & + 9 + 1
= + ! & ! 1 r* 5 l, &
9 , ! + & + & 6
& = =
30 # 10 ; /10 / K &O
o ,1 ( - 4 , +1 , - ( & ,

& 4 & & , &
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Using the Phase Manager

6 & , ( % + . + .

34 = ( ! 0O 1

3 ( )( % +
( & 1 &+ 15 & , !
& , & +( 1 ,1 & , & bold text

Changing the Phase display order

6 + & C & , & ' &+ + &1, +
C ! " & I 51 = + ; & : !

Creating and editing Phases

0 ( = Add ! 0 & 5 +( 1& 1 = (¢
1 51 = & & ( 1 = #& ! A #& (
&
3IH# C &
3 C " 4 , (
3 0, # & &/ , C 0, & ,
+( %
3 +( l = ( , & & ( 4 = +
) & , C , && &
3 , & , ( , 17 E- 1 & |
6 . & , & ( + 9 %
O 6 C H& A & , C & ,1,& 1 =+ , (
0 & 1 & + &0 &, , + ( C
4 , +

Deleting Phases

( 1 & &1, + ( 1 51 = + - 1 C
(C 1+ &, 1 & &

Copying and merging Phases

6 : . ( )

3
3
3

eNeoNe)
R0
~
~
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’ & 0 7 ) ’ + (
= , + ( ! , T
To copy all values from one Phase to another, follow these steps:
3 P&+ + & = C , ,0 1
3 Cc )14 .,
3 A ( 1 ( 11
, B %
324 = Q

To clear all values from a Phase, follow these steps:

3 % * &t K & = ( . 1
3 ( )4
3 A + + 1 = Q

Collapsing Phases

A = + * &+ K &l, < =, & (
0 = + + I

, ,1& O &l 4 + , ,
To collapse or un-collapse any Phase:

3 * &+ K &l = ., & & ( =
3 9 )4 ( or , Y

A ( &l & < s L&
( 0 &

Isolating Phases
6 L" L ( ' &1,

& & , 9 ' & &
0 &l 4 + , , 9

To Isolate any Phase:

3 * &+ K &l = ,( = '
3 Views)lsolate or ~=, (
& &
A ( &l & & , & =
0 = 1 = . (
( &e& ., + 1 , + Y=,
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Using Fringes

+ s + i 4 -
+ & , , r, + > 4/1% &
! , , & && L L 9
K 05 + & 5 + ! + &1,/
&"& + && +
L 4 L, 4 + , I &+
, 4 + 1, LI ) &
+ + 4 & / = + + L3 L
0 , +& , ) , L,
+ , & ! +" 0 &l
0
To create Fringes, follow these steps:
Define Fringes
3 + % + I, = + + 0O 1!
34 =Add O + #& &
3I# 4 & & : 4 & ! 4 &
3H# + & /4 ! 5
1 & 1 +
3 3
4
3H o - EM MM I 1 M
: ! & & + & " > ML ML M@
34 = OK'!
" / /
/ *
To assign Fringes from the Budget Grid:
Single Codes -0 , + + /
4 & + " = = ’
I + + / &l LY L &
4 & 1+ & 0 & = /
, < =, + 4 & 4 + 1, = +
, + =,/ + ! &l, + : =
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05
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/8& &0 5
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Multiple Codes 6 + 4 & 1,& 1 = + +
+ Tools)Assign Fringes A / + +
= ! + 4 &
To assign Fringes from the Detail List:
6 + + & : >0, = + / +
/ + + & | = 1 4 &
To assign Fringes from the Edit Detail Window:
Single Codes O , + + + , , +
t+ S & =, , + 48 1+ 4
/ &l L L , & 5 +4 & 1+
&/ + ! &, + : =, !
Multiple Codes 6 + 4 & 1, = + / + 1 A
+ & l = I 4 &
Enabling Fringe Support
0 ! + 4 + ,1 Category)Edit
= + + & * &+ K &l
(¢ &> & &1, & < 0
l View)Collapse Phase Shift-Esc
(¢ + I 9
= & & + =& "1
1o+ 4+ & + &
1 &+ + & > * &+ ( / & + 0

June 3, 2010 v8.72

48



Using Sync Groups

To set-up a Sync Group follow these steps:

Create a Sync Group

3 * g+
3 ,
34 = [NL!
I#

34

34

3

34 = Q!
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Actualizing Overview

A & '+ 1 P> &+ + "&
& =
34 =14 & 4 & + & °
3C, | & +& , &
3C ,4 # - 15 & &
3( &
3* =
A & . 1 T"* &+ 4
&
3* &+ 9 &9 S 6
: B ! & & (
! &1,/ r ., ., 1" & 1: (
34 =0+
3( & 0+ (115 11
3C ,4 # " 0 +
3C ,4 # - : &B
3C .4 &
3* = B
Actualizing Workflow
" ) "
"> &+ + . &, "
0 , nor 1> 8+  +) & +
= + 1 1’
" -, C 5 /
& , + / I &+ &
/ / 5 & , & 41
& + + ! J
0 s 5 , / :
& - + - & +
5 C , 1 ,4 , 1
or!o + +
% |, 5 i ,
: 01 & =/8& 6 =
- 14 = 17 7 % = + - &
& +, ", X + z *
) " & Ji A ¢ P17
, L ,L , 6 &
+ 5 /
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5 Option
Next
= + ] ’ !
& +
+ 1
= + 7
+0 = *
& .
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bAlt

*

~

+

OK button
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Petty Cash Basics

O ( ’ 4 L] L] = =
&
/ , 1 &(4 5
9
N CE: 1, +  # -
A &
6 a# -
3 *, = +Add * &+ 0 N
= ( .4 1 &
3 *,+ o+ C .4 1
Expense !
0 ! +(@4a# " 1
3 The Petty Cash Tab
3 Petty Cash Envelopes
The Petty Cash Tab
o ( ,4 !
: ! 0 & .4 %
!, + ! & & "o
# -
Company ! 0 /
& 7
+ & ,
# - 0 , /
0O % @4 : ! 0
0 ! +((4a# "

3 Petty Cash Basics
3 Petty Cash Envelopes
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Qa# - & (4 5 6
! # " B + 1
i & & /
) C / , 1)
) 4 & “a# - & H& -
- 0 A - H#H& A &
& &# " “a# - &
+ & &Aa# " 1 = + Add
( .4 #° o+ ( ,4
. 6 &1 & && Qa# "
01 1,4 = 4> + =+ (40
&4 %(/C6 0 # "
& 0, )1 &
7/ # " 1 & 1
1 & , &1, = + 4 1
4 18+ 1,/
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Petty Cash Envelopes
o (C ,4 #-° A & & , &

You can display this window two ways:

3*,& 1 = + # " ( ,4
3*, + #H " .4 #H "
1
Code /7 < 1 4 & # " ;

Employee Name, Department ,

Transaction List & s H

PC Distribution List /! =% 5 1.7/

Accountable 0 , # "
& & & # *

, L H " 1

", 0 / !

Expenditures O #5

Balance O +

Add Expense !
NOTE ( 3 9

Add Transfer ! 0
# " & , A
7 ’ ’ ( C ! & 4 =
0 ! +( ,4

3 Petty Cash Basics & The Petty Cash Tab
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Using Purchase Orders

, = = & 1& +
( 1 &1 N "o , 1 &)
+

A I+ &+ +,

3 & ! (

3 , ! / ) + (

3 &, ! 5 + (

3= 5 (

3 & & ( +

3 &*& (

About POs and Detail Items

"> &+ +& " ( ) &l
: 1 & : & + (
(¢ & JO O & , &
(C 5 & + ( A
1 I *x &+ o+ LI +
To enter a PO:
6 ( ,
>, = + Add ! & & ( & 0+ /
&1 = Add ! : + (¢ P> &+
: 6 , && / ) !
= Q
>, + ( ! ( & Detail Edit Window A
OK'! l P"* &+ + , (1l &
, X = Q &
To delete a PO:
Purchase Order Tab! = Delete ! , | JC >
) & 0 I & &
To edit a PO:
D+ + ( ( 0+l = Edit ! & 1 =
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The PO Edit Window

0 ( #& A & , C ) 5 , &
+
! &
PO Number O & 11 =6 , ! A && +
! P> g+  + ! !
Project / , & ¢
Vendor - / I &+ 9 & & !
Address -/ 9 & & & ; # =, &" 5
, , *+ &&
/ & , & 5 , & + ( O
: "l : o1, . + & 11
, + &1, (
6 &&l & & & 5 & , ( # A & 1!, + Add
& Edit !
Printing POs
Note: & 3¢ Setup
3 , (1 , = Print ! (
, & 0 & | File)Print
( & ( ! &1, +70 %# 0/%(] (
& & Add PO/Setup
: &(C B ! &1, + File)Print = + Other Reports !

Adjusting Print Margins

A & + + & 1- & " 1
& & , < , &l

To adjust print margins:
( + A & 1, = + File)Page Setup!
O 1 + 11 & + & , & & C &

Note: ; & A & £, 1 0 &0 + & n
* ( + 1o
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+ 0]
Printer !
&
Scaling
0 1

3 Printing Budgets
3 Printing Reports
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&1 &

Height Scaling Width
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Printing Budgets

0 I &+ 1 )( _ 0 11
( A& 4

Budget Tab Controls

Non-zero button , + . "

All button 0 ++ E |

Page Header field 0O 5 & I &+ + 5
(+

View 6 , 9 +Q & ! ! &

+9 , & & + 1 5 + &
6 =9 & &9 1, = + Edit!

Show contract fee percentages on summary = + +
> ’@ 4 bl

Print Logo = + ( &0 + O (+ 4 = Logo

! 1 & ", +
Phase Spacing ! ( 1

Phase Colors .

I
+
+
A
+
o

Uppercase account names ) / ) ;((#B4s # +

Hide ; & & ++ ", oo 0 &&

. s .

3 None &

3 Inactive rates >: +0 ; & ' & O + ,
= / 0 | + &1 &t

3 Inactive Accounts , Y 4 ! &

3 Inactive categories/sections , 4 + ) ! &

3 Inactive summary rows , ' , ! &

Embedded Detail 6 : , I &+ I,
& & + : B 1 ( +B

Print ! ( & , &
Preview ! ( - A &
Gridlines 0 ++ + & &
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Timestamp 4 = +

Global Names . 4

1
+

c & + & K

Limit Decimals . 4 = +
& &

Auto-Fit Text . 4 = +
- & & &

Custom Title . O
<

Page Setup ! /&1
Fonts ! . 1
Logo ! +

Lines . 4 = &
&+ & &

Paging ! / &
& 1 & & ,

3 Adjusting Print Margins
3 Printing Reports
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& &

+ &

& , -
+

+1 I

/7 4(
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Printing Reports

, ) & && ) " &, 1 &+ 1, ) ,

To print reports:

34 File/Print = ( 0o !
3 ( & 1 = Detail Report ! Other Reports !

Detail Report Settings

Phase 6 (¢ ! & Fosoh &l
& & & (
Include , = . = & 1 & & Non-detail & &
s & >/ "0 1 & & LC : L
Sub-total on/and I+ & & 1 &, & &
Filter 6 1 + " + & &
0] 1 +

3 Adjusting Print Margins
3 Printing Budgets
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Importing and Exporting

3
3
3 & 5
3 & 5

How Showbiz Budgeting Imports Data

* 7 7 & + )
: 0 1 1 &+
5 &l &
6 &
* &+ o+ + , "
! &
/ =
3 J#5 =
T &+ 1 ! &
JA + & 5
1
3* +
1
&

To import or export:
File/lmport File/Export
Format &

Default Category Type

4 + ) , !
Import account names
= 15
Target Phase &
4 = Export !
& = OK'!
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P &+ |
+ + 1
&
&
& & & A
) &1 &+ A
+1 &+ 1 = /
P&+ 1, & 7
& , 5
0

Import/Export Formats

#5
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Import/Export Formats

IMEX
"> &+ + %HM ) & + a+# - 14
& ;  + %H#M , + & - I &+
a# - 1 &( | "l & 5
+ + & 4 & 11
+ # " C ! + 4 &  %HM * L s
5

Media Services Payroll

® ®
Movie-Magic and ProductionPro tab-delimited

P> &+ + I &+ & & & % " % +
* &+ + &( & ( *& + & & , 5 I &+
+ & & 4 I &+ "> &+ +1
I &+ ! &
Note:
o % & 0
# *
7 *
- */ 0 &
)] + 1 &+ % " % + & 1, = +
, 4 > & C & C + 5¢&4 0 *
& & & & ! o" * = &4 1,
, 4 6 & I, + + + 4
+ Ctrl-E 0, 4 0 + ( 1, &
LO =LA & L ¢ 1 &+ 0

/ I & % § #5 + 1 & !
* +1 1& & , ! &
& | , C \ C *& & = ! , 8
+ 4 =File)Save Asl +" , 1 )
E - , I EO5> & &l 4 = Save ! B
< & , * &+ + 0 ! * &+  +
* 4 ( *& & ( \ & & &7 4(
+ /7 4(% &! + &! 4 =File)lmport
& & , + ( / 4 =
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Showbiz Timecards, Commercial and Feature/TV editions

T+ , & "0 4 & , C
5 +1 &+ * , * &t +l, 5
0 4 & 0 & l 0 4 & & , 5
4 = Scripts & Showbiz Budgeting Export K* |
' & = 0, EO ! &0 5
> 10l 4 = Save ! 5 O + * &+
5 +1 &+ 1 = File)import Showbiz Commercial
or Feature & TV Time Cards & + ( & &
4 = Import ! & 5 , & &
& 4 = Open ! 5 & ! &
I &+ , +, ! = & , & =
& O r o, , ! &, & &
! &
JP Morgan Chase Purchasing Card > & " 0
0 ! ) 5

Importing and éxporting

% * % + + & & = # « !
C& ( +& & = % o+ 1
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+
+
&1, =
/ +
4 =
? 0
> &
4 =
& , &
D+ +
/ +
, 1 &+
4 LI
&, &
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!II & +
& + , &&
+ #5 11
& &
5 & & ,
y & 5 1
e & +
! &
= !
& & 1 &
B weC 11,
!,
* gt 4+ IH& : &
!
P,l; &B 0
&1 -
, 5
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+ 10
+ 0 4 &
& & 5 &1,
1“0 4 &
| ] , + &
, ) &
1"0 4
4 = 1
& =
? 4 = Q!
/ +
Q1 &
B * &
r ;
&
4 1
&, &, I &+
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Showbiz Budgeting Release Notes

Q,

F5H]* + 5

FoH] . 1o+ ! , 5

FoH]C

Fo+]4 o+ . )

= #]1Q

] A = &

Fi]Cc o+ & 11 11, 1+ 5
N & + 1 ++ !

& K] : &

ol = & 1,

Ver 8.72

[fix] Edit Detail - 'Repeat Last' button now properly repeats SubGroups settings.

[fix] Print Select Window - Extraneous 'Subgroups' item removed from Filter pulldown mwnu.
[fix] Copy/Paste - Pasting Detail, PC Envelopes or PO's now properly disallowed when budget
Phases do not match. Failure message clarified.

[fix] Pasting Detail items with invalid account codes no longer causes possible crash.

[new] Detail Browser - Added column totals for OT Hours and Misc columns.

[new] Holding Option or Ctrl button down while launching app inhibits 'Open last budget on startup'
feature. Useful in case where last budget may be damaged or corrupt.

[fix] Last PO in PO Log now prints correctly if selected for printing.

[fix] Currency symbol in column headers now update correctly after a change.

[fix] Globals now work correctly when editing groups of detail items.

Ver 8.7

[fix] Support telephone numbers updated.

[fix] Breakouts window - changes to breakout names no longer fail to apply

[fix] Cost Report - Reports printed from Preview window no longer differ from those printed from
Print Select window

[fix] Use of negative numbers in Edit Detail window no longer cause erroneous fringe calculation.
[new] Print Detail Report - Added second subtotal popup menu. This allows, among other things,
subtotaling by Vendor within Account detail.

[fix]Copy/Paste from PO Tab now correctly retains info

[fix] Fixed bug which could cause Account names displayed in pulldown on EditDetail window to
display in incorrect order
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Ver 8.6

[new] New "Lines" button on Print Select window allows line weight and color selection adjustment.
[fix] When selecting a PO from the Edit Detail window, the Quantity field no longer erroneously
resets to 1.

[fix] IMEX import and export now properly supports subgroups and extended detail fields

[fix] Calendar in Edit Detail window works again

[fix] PO Log now sorts correctly by Account and Vendor when "Show POs" is not checked

Ver 8.4

[fix] Fixed bug that could cause unintended fringe amounts in accounts with Special Formulas

[fix] Fixed bug that could cause app to lose registration info when switching computer to non-western
language.

[new] When importing from Showbiz PC Envelope, user can now optionally merge data into existing
envelopes

[fix] Improved printing of Cost Reports

Ver 8.3

[new] PO Edit window is now resizable.

[new] PC Edit window is now resizable.

[fix] Changes made to PO Vendor fields no longer lost if editing a detail item before closing PO edit
window.

[fix] Rate column values now properly converts with Currency setting.

[fix] Group Detail edit now properly accepts new value for Unit field

[fix] Detail lists no longer draw extra type icon outside list area

[new] Holding down shift key on launch skips preferences file-read. This is for diagnotic uses.

[fix] Print Logo WIndow no longer displays Logo off center.

[new] Vendor Database can now be exported and imported in new XML style format.

Ver 8.0.0a1

[fix] Fixed bug that caused pasted detail to sometimes get posted to incorrect account.

[fix] (Summary Edit Window) Fixed bug that caused changes to text or code fields to be lost if a
category is edited after changes are made.[new] (Import) Can now import from Company
Move/Showbiz Scheduling applications.

[fix] (Open) Fixed bug which could cause app to crash when opening budgets created on a different
Mac platform. ie. Intel Mac vs PowerPC.

[new] Added option to print budgets with phase colors and summary shading.

[new] Added Global Math support. Globals can be defined as mathematical expressions of other
Globals. Globals can now be combined mathematically in the Budget Grid. For instance: ShootDays
* FeetPerDay.

[fix] Fixed bug which could cause app to break if Shift-Clicking in Budget Grid Account column.
[fix] Fixed bug that could cause app to break with repeated presses of escape key.

[fix] Fixed: Clicking on Name or Account column could sometimes cause Detail List to default to a
hidden phase.
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Ver 7.07

e [fix] (Fringes) Fringe Manager window now remembers size, position and column widths.

e [new] (PO) Deleting POs from the PO Log now also deletes all associated detail items and transfers.

e [fix] (Phases) Deleting a Phase while it is isolated no longer causes problems.

e [new] (Import) Warning is now given when attempting to import a previously imported Media
Services Payroll file. (Issue#3594)

e [fix] (Phases) Adding a new Phase no longer causes occasional errors. (Issue #3596)

e [fix] (Budget) Deleting an Account containing one or more Details no longer causes Detail(s) to
appear in incorrect Account.

e [fix] (Budget) Fixed bug which could improperly allow entry of blank account codes. (Issue #3817)

o [fix] (Detail) Detail items with fractional quantities no longer sometimes display unnecessary digits
of precision in the budget grid. (Issue#3883)

e [fix] (Budget) Double-clicking on a value in a Qty column no longer clears the value. (Issue #3850)

e [fix] (Fringes) Unpopulated Fringe Edit window will now permit data entry when the Totals row is
selected. (Issue #3914)

e [fix] (Export) IMEX Export once again exports CRLF end-of-line sequences from all platforms.
(Issue # 3986)

e [fix] (PO) Fixed a bug which under certain conditions could cause the application to hang while
editing a Purchase Order. (Issue # 3985)

e [new] (Print Select) Added a second Filter feature to Detail Report tab which allows simultaneous
filtering on two fields.

e [fix] (Import) Point Zero imports are now more complete and reliable, especially when importing
Petty Cash and PO logs.

e [fix] (PC) Double-clicking on a Petty Cash Transfer from a Purchase Order now opens the Petty Cash
Transfer edit window as expected.

e [fix] (Printing) Fixed bug which could cause program to crash during printing on the Windows
platform. (Issue # 3592)

e [new] (All) New user preference opens the last accessed last budget on startup by default. If desired,
this preference can disabled in the Preferences window. (Issue # 3983)
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